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Ulta Beauty FLC #8582-24

Deadline to Return this Form:
Friday, March 1, 2024

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

An Exhibitor Appointed Contractor (EAC) is a contractor hired by an exhibitor to perform trade show services 
independently of the show management appointed Official Contractor (Genesis Exposition Services) or the facility.  

Exhibitors who choose to use EACs must complete this form and comply with the EAC responsibilities and the show 
regulations.  You are required to use this form ONLY if you are planning to have an Independent 
Exhibitor Appointed Contractor install and/or dismantle your exhibit. Please refer to the following pages for Rules and 
Regulations and Diagram Requirements.

For insurance and security reasons, the Official Contractor (Genesis) and the facility must be used for the following 
services: drayage and cleaning (Genesis); electrical, air, water & drainage, telephone, Internet, catering, sign hanging / 
rigging and security (Facility).

EXHIBITOR APPOINTED CONTRACTOR NOTIFICATION FORM

Exhibitor Appointed Contractor
Notification Form

Exhibiting 
Company:  ____________________________________  Booth Number: __________  Booth Size: ____________

Name of Exhibitor Appointed Contractor: _________________________________________________________

Contact Name:  ________________________________________________________________________________

Address:  _____________________________________________________________________________________

City, State, Zip:  _______________________________________________________________________________

Telephone:  _____________________________________Fax:  _________________________________________

Email:  _______________________________________________________________________________________

Outline of Services to be provided by EAC:  ________________________________________________________

______________________________________________________________________________________________
I have read the Rules & Regulations that accompany this form and have notified our EAC of the same.  By signing below, 
we the Exhibiting Company, as well as our EAC, agree to adhere to the Rules and Regulations.   We further understand 
that our EAC is required to submit a copy of this form and a certificate of insurance to Show Management, Maritz, and the 
Official Contractor, Genesis Exposition Services, by the deadline date shown above.  Failure to submit the required EAC 
notification form and insurance certificate may result in the EAC being denied permission to service my exhibit.  Show 
Management, Maritz, also requires your booth diagram to be submitted for approval no later than Friday, March 1, 2024.  
Please submit all necessary documents and diagrams to the attention of Cheryl Smith at cheryl.smith@maritz.com. 

_________________________________________      _________________________________________      __________ 
Print Name of Exhibiting Company Representative       Signature                 Date

Ulta Beauty FLC
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10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to: Ulta Beauty FLC #8582-24

Show Management, acting on behalf of all exhibitors and in the best interest of the exposition, has appointed Genesis Exposition Services as the Official 
Service Contractor to perform and provide necessary services and equipment.

The Official Service Contractor is appointed to:

•  Ensure the orderly and efficient installation and removal of the overall exposition, 
• Assure the distribution of labor to all Exhibitors according to the need,
• Provide sufficient labor to satisfy the requirements of Exhibitors and for the exposition itself,
• See that the proper type and limits and insurance are in force, and
•  Avoid any conflict with local union and/or exhibit hall regulations and requirements.

The Official Service Contractor (or facility) will provide all usual trade show service, including labor. Exceptions are:

• Supervision may be provided by the Exhibitor, and
• The Exhibitor may appoint an outside independent contractor for installation and dismantle only of the Exhibitor’s display.

Exhibitors may employ the service of independent contractors to supervise the installation and dismantle of their display, providing that the Exhibitor and the 
Exhibitor Appointed Contractor (EAC) comply with the following Rules and Regulations:

1. The Exhibitor, in writing, must notify Show Management and Genesis Exposition Services of their intention to utilize an independent contractor no later 
than the given deadline date, furnishing the name, address and telephone number of the firm. Letters as such from independent contractors are neither 
valid nor acceptable.      
 

2. Only the Exhibitor-named independent contractor’s employees will be authorized on the show floor. Employees of third parties named or subcontracted 
by the Exhibitor-named independent contractor will not be authorized admittance on the show floor unless those employees are named and badged as 
specified in the following article.     
 

3. The independent contractor must furnish Show Management and Genesis Exposition Services with the names of all on-site employees who will be work-
ing on the exposition floor prior to the first move-in day and see that they have and wear at all times identification badges supplied by the independent 
contractor containing the independent contractor name, employee name, and Exhibitor company name, plus wear an exhibitor work pass supplied by          
Show Management.      
  

4. The independent contractor must have all business licenses, permits and Worker’s Compensation insurance required by the State and City government 
and the Convention Center Management prior to commencing work and shall provide Show Management and Genesis Exposition Services with evidence 
of compliance.       
 

5.  The independent contractor must carry a minimum of $1,000,000.00 in Commercial General Liability Insurance and shall provide Show Management 
and Genesis Exposition Services with a certificate of insurance showing coverages and amounts and naming the sponsor, Genesis Exposition Services and 
Convention Center as coinsured.     
 

6. The independent contractor must follow the scheduled work times or pay any additional costs incurred because of extended work hours.  
 

7. The independent contractor may not solicit business on the exhibit floor.    
 

8. The independent contractor must confine its operation to the exhibit area of its clients.  No service desks, storage areas or other work facilities will be 
located anywhere else in the building. The show aisles and public spaces are not part of the Exhibitor’s booth space.    
 

9. The independent contractor must comply with all labor agreements and practices and must not commit or allow to be committed by persons in its        
employment any acts that could lead to work stoppages, strikes or labor problems.    
 

10. The exhibiting firm is primarily responsible for the payment of charges.  In the event you have arranged for an EAC to handle your display and the 
payment for all services, we will agree to the third party payment if they supply the appropriate credit card information on the Payment Authorization 
Form.  Advance payment in full must accompany order including estimated labor and drayage charges.  Additionally, both exhibiting company and EAC 
representative must sign acceptance of the following statement:  All unpaid balances will be collected from EAC representative in advance with order or 
at show site before services can be rendered.  We understand and agree that we, the exhibiting firm, are primarily responsible for payment of charges.  In 
the event the named EAC fails to pay; all charges will be paid by the exhibiting company on demand.    
 

11. For services such as electrical, plumbing, telephone, booth cleaning and drayage, and hanging signs, no contractor or supplier other than the Official   
Service Contractor/Supplier will be approved. This regulation is necessary because of licensing, insurance, and work done on equipment and facilities 
owned by parties other than the Exhibitor.  Exhibitors shall provide only the material and equipment they own and that is to be used in their exhibit 
space.

POLICY REGARDING THE OFFICAL SERVICE CONTRACTOR

RULES & REGULATIONS REGARDING EXHIBITOR APPOINTED CONTRACTORS

Exhibitor Appointed
Contractor

Rules & Regulations

Ulta Beauty FLC
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Ulta Beauty FLC #8582-24

***Booth Diagram Deadline***  
Friday, March 1, 202410801 Plantside Drive,  Louisville, Kentucky  40299-2419

Telephone: 502.266.5101   Fax: 502.266.5102
Email:  orders@genexpo.com

Remit to:

Booth Diagram Requirements

Show management requires all booths to submit a booth diagram by Friday, March 1, 2024.  This diagram will require 
booth orientation, as well as heights of all booth properties (including floor supported walls and anything you may wish 
to have hung from the ceiling) to help assist in the process of designing the final show floor plan.

Island Booths
An Island Booth is a booth 20’ x 20’ or larger with aisles on all four sides.  The entire cubic content of this booth may be 
used, up to the maximum allowable height of 16’ for floor supported display structures, without any back wall Line-of-
Sight restrictions.  The maximum allowable height for hanging signs is 20’ from the floor to the top of the sign.  Access 
to all four aisles must be maintained in an island booth, i.e. you may not erect a wall on any perimeter side of an island 
booth that runs the entire length of the booth.  You must maintain a 5’ aisle opening for access for every 20’.

Peninsula Booths
Peninsula Booths are 20’ x 20’ or larger and share a common back wall with another Peninsula Booth that is separated 
with 8’h drapery.  Peninsula booths are accessible on three sides only.  The entire cubic content of this booth may be 
used, up to the maximum allowable height of 16’ for floor supported display structures, without any back wall Line-of-
Sight restrictions.  The maximum allowable height for hanging signs is 20’ from the floor to the top of the sign.  If your 
back wall design exceeds the 8’ height provided drapery, you are responsible for ordering the appropriate height drapery 
to cover the back side of your wall.  No graphics may be visible on the back side of the common shared wall.

Diagrams must be submitted to Show Management, Maritz, no later than Friday, March 1, 2024.  Please 
submit diagram to the attention of Cheryl Smith at cheryl.smith@maritz.com. 
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Ulta Beauty FLC #8582-24

***Booth Diagram Deadline***  
Friday, March 1, 202410801 Plantside Drive,  Louisville, Kentucky  40299-2419

Telephone: 502.266.5101   Fax: 502.266.5102
Email:  orders@genexpo.com

Remit to:

Booth Diagram Requirements

Show management requires all booths to submit a booth diagram by Friday, March 1, 2024.  This diagram will require 
booth orientation, as well as heights of all booth properties (including floor supported walls and anything you may wish 
to have hung from the ceiling) to help assist in the process of designing the final show floor plan.

Linear / Corner “In-Line” Booths
Linear Booths, also called “In-Line” booths, are generally arranged in a straight line 
and have neighboring exhibitors on their immediate right and left, leaving only one 
side exposed to the aisle.  A Corner Booth will have a neighboring exhibitor on only 
one side, with a cross aisle on the other.  

The maximum height of 8 ft. is allowed only in the rear half of the booth space, with 
a 4 ft. height restriction imposed on all materials in the remaining space forward 
to the aisle, to avoid obstructing sight lines of neighboring exhibitors.  When three 
or more Linear Booths are used in combination as a single exhibit space, the 4 ft. 
height limitation is applied only to that portion of exhibit space which is within 10 
ft. of an adjoining booth.

Since the siderail drapery separating the booths is 3’ tall, all exposed outer 
facing display sidewalls above the 3’ ht. drapery, must be finished and can have no 
company logo or name graphics visibile to immediately adjacent booths.  

Hanging signs are not permitted in In-Line booths.

Perimeter Booths

Diagrams must be submitted to Show Management, Maritz, no later than Friday, March 1, 2024.  Please submit dia-
gram to the attention of Cheryl Smith at cheryl.smith@maritz.com. 
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A Perimeter Booth is an In-Line Linear Booth that backs up to an outside wall of the 
exhibit facility rather than to another exhibit. As an In-Line Booth, the siderail 
drapery separating adjacent Perimeter booths is 3’ tall, and the backwall drapery is 
8’ ht.  The maximum height of 12 ft. is allowed only in the rear half of the booth 
space, with a 4 ft. height restriction imposed on all materials in the remaining 
space forward to the aisle, to avoid obstructing sight lines of neighboring exhibi-
tors.  When three or more Linear Booths are used in combination as a single exhibit 
space, the 4 ft. height limitation is applied only to that portion of exhibit space 
which is within 10 ft. of an adjoining booth.

Since the siderail drapery separating the booths is 3’ tall, all exposed outer facing 
display sidewalls above the 3’ ht. drapery, must be finished and can have no com-
pany logo or name graphics visibile to immediately adjacent booths.  Should your 
backwall display exceed the 8’ ht. back drapery and be visible to other common 
areas, if your display is unfinished, you may be required to order the appropriate 
height drapery to cover the unfinished portion of the back side of your wall.  

Hanging signs are not permitted in In-Line booths.
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    Order Summary:2

Payment Authorization Form
THIS FORM MUST BE COMPLETED & RECEIVED WITH 

YOUR ORDER AND PAYMENT BY DEADLINE DATE

Exhibiting Company Information:

 

Booth Number________________________  Booth Size_____________________

Company Name______________________________________________________

Street Address _______________________________________________________

City, State & Zip _____________________________________________________

Phone _____________________________________________________________

Fax _____ __________________________________________________________

E-Mail _____________________________________________________________

Print Name _________________________________________________________

Signature ___________________________________________________________

   EAC Third Party Billing:
(Please note that the Exhibiting company is ultimately responsible for all charges)

Company Name______________________________________________________

Street Address _______________________________________________________

City, State & Zip _____________________________________________________

Phone _____________________________________________________________

Fax _____ __________________________________________________________

E-Mail _____________________________________________________________

Print Name _________________________________________________________

Signature ___________________________________________________________

1

Payment Policy, Authorization & Terms:

Check # ______________    2Amount $_____________    Date:_________________

            
                          
  

Card # ____________________________________________________________     Expiration Date__________   Security Code __________

Print Cardmember Name______________________________________________  Card Holder Signature _____________________________________________________

Print Cardmember Billing Address______________________________________________________________________________________________________________

  Visa    Mastercard

SERVICES: Material Handling Order Form, Booth Shipping Labels & Maps (6 total pages - Pay Estimated Cost - Not taxable) Total  $

 Install / Dismantle Display Labor Order Form  (2 total pages - Pay Estimated Cost - Not taxable) Total  $

 In-Booth Forklift w/Operator Order Form  (Pay Estimated Cost - Not taxable) Total  $

 Cleaning Service Order Form  (Not taxable) Total  $

 Additional Labor Request Order Form  (Pay Estimated Cost - Not taxable) Total  $

  Non-taxable Total $

RENTALS: Displays & Accessories Rental Order Forms (3 total pages w/ brochure)  Subtotal  $

 Furniture & Accessories Rental Order Form  (3 total pages w/brochure)   Subtotal  $

 Carpet Rental Order Form  (2 total pages w/ brochure) Subtotal  $

 Custom Furniture Rental Order Forms (87 total pages w/ brochure, subtotal of all 16 order forms combined)   Subtotal  $

 Custom Graphics Order Form   Subtotal  $

 Floral Rental Order Form   Subtotal  $ 

  Taxable Total $

  Add FL State Sales Tax at 6.5%   $

 Credit Card Processing Fee for orders totalling over $5K -  Fee applied to Complete “Order Total”      $ 
 (3% for Visa & MasterCard, 3.5% for American Express) Order Grand Total $

The exhibiting firm is primarily responsible for the payment of charges.  In the event you have arranged for an exhibit house or other party to handle your display and the payment for all services, we will agree to this third party payment 
if they supply the appropriate credit card information below.  Advance payment in full must accompany order including estimated labor and drayage charges.  Additionally, both exhibiting company and third party representative must sign 
acceptance of the following statement:  All unpaid balances will be collected from third party representative in advance with order or at show site before services can be rendered.  We understand and agree that we, the exhibiting firm, are 
primarily responsible for payment of charges.  In the event the named third party fails to pay; all charges will be paid by the exhibiting company on demand.

2

(3 digits on reverse side of card,
4 digits on front of AMEX only.)

  Street   City    State              Zip

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Please note:  Incorrect or incomplete cardmember address information could result in the credit card being declined.  All declined credit cards will result in a $20.00 surcharge being added to your invoice.

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

3

               American Express

PAYMENT POLICY:  Advance charges may be paid by company check but credit card information is required for hassle-free ordering of additional services on-site.  All outstanding balances will be charged to your 
credit card.  At the conclusion of the show a complete invoice will be prepared and sent to you reflecting all charges and payments.  No credit will be given after close of event on items or services ordered but not received.   
Any issues you may have with any equipment or services ordered need to be addressed on-site at the Genesis Exposition Services exhibitor services center prior to show closing.  No checks drawn on a foreign bank will 
be accepted, nor will checks marked “Payable in U.S. Funds”.  Please issue on a U.S. Bank or a U.S. Money Order or American Express International Money Order.  We will also accept Visa, Mastercard and American 
Express charges for orders under $5,000.00.  For orders over $5,000.00, we request that payment be made via company check or bank transfer prior to the discount deadine date.  If you must pay for an order 
over $5,000.00 via credit card, a 3% (Visa or Mastercard) to 3.5% (American Express) convenience fee will be applied to your order for processing.  Please indicate the appropriate charge account number and sign 
below.  By providing your credit card #, you are authorizing Genesis to charge your card for all outstanding balances.  A $20.00 declined charge fee will be added to your account for any attempted credit card processings 
that are declined.  If any checks are returned for insufficient funds, a $40.00 returned check fee will be added to your account.  PAYMENT TERMS:  We require 100% payment with order for service, tax, and anticipated 
freight.  This form with your credit card information for payment of advance and show site orders must be forwarded to Genesis Exposition Services, LLC in order for us to provide any equipment or services.  Full payment 
of rental charges must accompany your order forms and be received by our office before deadline to qualify for the discounted rates.  ALL orders received after deadline (indicated on each form) will be charged at standard 
rates.  A $40.00 surcharge will be added to your account if any credit charges for services rendered are disputed by the cardholder and/or denied by the merchant.  COLLECTION TERMS:  Due upon receipt.  Unpaid 
balance at the close of the show will accrue a service charge of .0575% per day, annual interest rate 21%.  You will be responsible for all fees, including attorney’s fees, connected with the collection of your accounts.  By 
signing this form you are accepting the terms, conditions, and limits of liability as stated on various forms and agreements pertaining to services rendered by Genesis Exposition Services, LLC.                            

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any   
 orders received before the deadline date without payment will be charged at the standard rates.
 
            Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
            All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

*Please submit this form once your shipment(s) have been picked up by 
your carrier.  The Payment Authorization Form with a Credit Card is 

required to be submitted by March 13, 2024 to hold on file for material 
handling charges once shipments have been received.

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

       Booth Number:   _______________________

Price Per
CWT

ClassShip To:
Advance Warehouse

200#
Min.

Description

* Direct to Show Site
Price Per

CWT
ClassShip To: 200#

Min.
Description

(YOUR COMPANY NAME)
Genesis Expo. Services c/o FREEMAN
10088 General Drive
Orlando, FL  32824
2024 Ulta Beauty FLC 
(YOUR BOOTH NO.)
Must Arrive Between:
March 11, 2024 thru April 9, 2024

*Whse. receiving hours are from 8:00 AM to 3:30 PM, 
Monday - Friday with holidays excluded.  

A

B

C

Crated or skidded shipments via
Common Carriers with certified
weight tickets.

$141.75 $283.50

(YOUR COMPANY NAME)
Genesis Expo. Services at
Orange County Conv. Center
c/o FREEMAN
9800 International Drive
Orlando, FL  32819
Ulta Beauty FLC - West Halls D & E
(YOUR BOOTH NUMBER)
Target Arrival For:
April 13th - 15th, 2024 (8:00 a.m. - 5:00 p.m.)

Shipments via Van Lines or Specialized
Carriers such as FedEx, UPS, US Mail, etc.

Shipments requiring Special Handling, 
i.e. loose, uncrated or late to warehouse

$177.25 $354.50

$212.75 $425.50

D

E

F

Crated or skidded shipments via
Common Carriers with certified
weight tickets.

$136.50 $273.00

Shipments via Van Lines or Specialized
Carriers such as FedEx, UPS, US Mail, etc.

Shipments requiring Special Handling, 
i.e. loose, uncrated or early to site

$170.75 $341.50

$204.75 $409.50

Material Handling Costs Calculation

Shipments   Class   No. of Pieces   Estimated CWT’s   Total Cost

EXAMPLE   D  6 636 lbs. = 7 CWT’s x $136.50 each =   $955.50

*(If you have more than two shipments, copies of this form are accepted.) 

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form

#1

#2

Material Handling
Order Form

*Any shipments that arrive prior to April 13th will be refused.
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

SPECIAL SERVICES AND RATES - (2201) Steel banding or (1039) shrink wrap for the packaging of displays and equipment is available at the Genesis service desk.  Steel banding 
requires one laborer for a minimum of one hour labor charge at the prevailing rate, in addition to $1.00 per linear foot of steel banding used.  Shrink wrapping is $125.00 for the first 
skid and $100.00 per skid thereafter.   (702) Fork lifts and drivers are available for particular spotting of equipment within your exhibit space after delivery to your exhibit space at 
prevailing rates for equipment and labor.  Please order this service in advance, see “Install & Dismantle Labor and In-Booth Forklift w/Operator Order Forms”.  (9997) Mobile 
equipment will be moved into and out of the exhibit facility for $ 125.00 per trip in/out.  This service MUST be scheduled in advance - PLEASE CALL.

COLLECT SHIPMENTS may be refused or accepted at the option of Genesis Exposition Services.  In cases where Genesis Exposition Services elects to receive such shipments, the 
responsible exhibitor or shipper will be notified immediately and payment in full for all charges due must be made to Genesis Exposition Services within 24 hours.  A  twenty-five 
percent (25%) special service surcharge will be added to the freight bill for handling any consignments under these conditions.  A $100.00 MINIMUM fee will apply to this service.

HAULING TO OR FROM LOCAL FACILITIES - (706) Local delivery/pick-up will be charged at prevailing rates; in addition to appropriate cwt. charges for drayage services 
rendered.

INBOUND AND OUTBOUND TRAFFIC SCHEDULES are the responsibility of Genesis Exposition Services, the Official Drayage Contractor.  To assure orderly and expeditious 
handling of exhibit material into and out of the event facility, it is required that exhibitors, including local companies, clear all movement of exhibit material through the Drayage 
Contractor, who is prepared to handle local pickups and deliveries on a co-ordinated schedule.  It is also recommended that in order to minimize congestion and comply with union 
requirements all shipments be channeled through the Official Drayage Contractor.

OUTBOUND SHIPPING INSTRUCTIONS should be given to Genesis Exposition Services at the Service desk during the Exposition or immediately after its close.  If outbound 
shipping information is available prior to show commencement, forward instructions to Genesis Exposition Services.  All bills of lading and shipping instructions covering out-
bound shipments will be checked at the time of actual loading and corrections made where discrepancies exist.  Freight remaining on the exhibit floor without proper instructions 
for disposition will be removed by the Drayage Contractor and shipped with the information available at the time.  Under no circumstances will the Drayage Contractor be liable for 
shipping errors subsequent to the convention unless it has received specific written instructions and has failed to honor them.

DAMAGE TO EXHIBITS while they are being loaded, unloaded or conveyed to the various booths or common carrier by the Drayage Contractor will be its responsibility.  The 
Drayage Contractor WILL NOT be responsible for damage to materials improperly packed, concealed damage, loss or theft of exhibitor’s materials after same have been delivered 
to the booth, or before materials have been picked up for loading out of the booth.  In any case, the liability of the Drayage Contractor is limited to $ .10 per pound/per article, with 
a maximum of $ 50.00 per item, and a maximum of $ 1,000.00 per shipment.  The shipper is encouraged to make arrangements with its insurance carrier if values of articles or 
shipments are in excess of those stated above.

EXHIBITS LOSS OR DISAPPEARANCE Genesis Exposition Services and its subcontractors are not, and cannot be, responsible for loss or disappearance of the material of the 
exhibitor after such material has been delivered to the Exhibitor’s booth.  Relative to inbound shipments, there may be a lapse of time between the delivery of shipment(s)  to the 
applicable booth by Genesis Exposition Services or its subcontractors, and the arrival of Exhibitor’s representative at the booth.  During such time the shipment(s) will be left unat-
tended in the booth.  Genesis Exposition Services and its subcontractors shall not be responsible for any loss or damage that may occur during such period.

Similarly, Genesis Exposition Services Company and its subcontractors cannot be responsible for loss or disappearance of Exhibitor’s material before Exhibitor’s material is picked 
up from the Exhibitor’s booth for loading after the exhibition.  All bills of lading covering outgoing shipments that are given to Genesis Exposition Services by the Exhibitor will be 
checked at the time of pick-up from the booth, and corrections will be made at such time if discrepancies exist.  Relative to outgoing shipments, it is possible that there will be a lapse 
of time between the completion of the packing and the pick up of material from the booths for loading onto a carrier, and during such time the shipment(s) will be left unattended 
in the booth.  Genesis Exposition Services and its subcontractors shall not be responsible of any loss or damage that may occur during such period.  Genesis Exposition Services and 
its subcontractors will adjust the quantities of items on any bill of lading submitted to Genesis Exposition Services or its subcontractors to conform to the actual count of such items 
in the booth at the time of pick-up and shipment.

DISPUTES In the event of any dispute between an Exhibitor and Genesis Exposition Services relative to any loss of or damage to such Exhibitor’s material, such Exhibitor shall not 
be entitled to and shall not withold payment of any amount due to Genesis Exposition Services for any services provided by Genesis Exposition Services as any offset against  the 
amount of any alleged loss or damage.  Instead, such Exhibitor shall pay Genesis Exposition Services within thirty days from the close of the exhibition to which Exhibitor’s ship-
ment(s) relates for all service, and such Exhibitor shall pursue any claim against Genesis Exposition Services independently as a completely separate transaction to be resolved on its 
own merits.  No claims for loss or damage will be considered until payment in full for all services performed by Genesis Exposition Services has been received.

INSURANCE Exhibitors are urged to carry all-risk floater insurance covering their materials against damage, loss, theft and all hazards from the time shipment is made 
prior to the show until shipments are returned after the show.

MISCELLANEOUS DRAYAGE SERVICES / COST AND GENERAL INFORMATION

Material Handling
Information Form
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RUSH
CONVENTION EXHIBIT MATERIAL

FROM:  ________________________________________
  ________________________________________
  ________________________________________
  ________________________________________

To:  _____________________________
Genesis Exposition Services c/o FREEMAN

10088 General Drive
Orlando, FL  32824

Attn:  Ulta Beauty FLC

 Booth #__________________                     #_____ of _____ total pieces

 ADVANCED WAREHOUSE ONLY
 Must Arrive Between: March 11, 2024 thru April 9, 2024

RUSH
CONVENTION EXHIBIT MATERIAL

FROM:  ________________________________________
  ________________________________________
  ________________________________________
  ________________________________________

To:  _____________________________
Genesis Exposition Services c/o FREEMAN

10088 General Drive
Orlando, FL  32824

Attn:  Ulta Beauty FLC

 Booth #__________________                     #_____ of _____ total pieces

 ADVANCED WAREHOUSE ONLY
 Must Arrive Between: March 11, 2024 thru April 9, 2024







Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Install / Dismantle 
Display Labor Order Form

Labor Policies, Terms & Conditions

  Item Item Description Straight Time Overtime Double Time 
 1017 Customer Supervised - Install Display Labor $120.75 per hr. / per person $181.25 per hr. / per person $241.50 per hr. / per person 
 1019 Customer Supervised - Dismantle Display Labor  $120.75 per hr. / per person $181.25 per hr. / per person $241.50 per hr. / per person

Labor Rates

Supervisor will be:  _________________________________________
Cell Phone:  ___________________________________________

Subtotal = $_______________
Copy this subtotal to the Payment Authorization Form

•	 There is a 1-hour minimum charge per person ordered, with billing in 1-hour increments thereafter.
•	 Exhibit representative must check in at service desk to pick up labor, as well as check the labor back in at the service desk upon completion of work (unless 
 Genesis Supervision is ordered).
•	 Failure to pick up labor at time requested will result in a 1-hour per person no-show charge.
•	 Every attempt will be made to provide labor at the time requested, however, start time guaranteed only at start of work day.
•	 When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth.

Exhibitors can save time by electing to have Genesis Exposition Services supervise the installation of exhibits prior to the exhibitor’s arrival and/or after the exhibitor’s departure 
by completing the Supervision Information Fact Sheet.  All Genesis supervised jobs will be completed at our discretion prior to show opening and before the hall must be cleared, 
after the close of the show. 
This form is NOT intended for the ordering of unloading/loading services.  For information and cost relative to unloading and reloading your display, please see the Material 
Handling/Drayage Information and Service Order Form enclosed in this Service Manual.
NOTE:   Your company is encouraged to carry insurance covering potential damages or loss associated with your display.  Genesis Exposition Services assumes no liability for 
loss, damage or bodily injury arising out of the installation and/or dismantling of Exhibitor’s property by Genesis-provided labor.  Exhibitor assumes the responsibility, and any 
liability arising therefrom, for the work performed by Genesis labor under Exhibitor’s supervision.  In any case, the liability of Genesis Exposition Services will be limited to a 
maximum of 50% of the total labor bill, not to exceed $1000.     

 1016 Genesis Supervised - Install Display Labor  ( 2-person minimum ) 
 *Must complete the Supervision Factsheet $157.00 per hr. / per person $235.75 per hr. / per person $314.00 per hr. / per person
 1018 Genesis Supervised - Dismantle Display Labor ( 2-person minimum ) 
 *Must complete the Supervision Factsheet $157.00 per hr. / per person $235.75 per hr. $314.00 per hr. / per person
  

Straight Time 
  
Overtime

Double Time

Monday - Friday, 8:00 a.m. - 5:00 p.m.

Monday - Friday, 5:00 p.m. - Midnight.  In addition, any hours worked on non-published move-in / move-out days will be charged at overtime, 
with a 5-hour minimum charge.Monday - Saturday, Midnight - 8:00 a.m., all day Sundays & Holidays.  
Monday - Saturday, Midnight - 8:00 a.m., all day Sundays & Holidays. 

                                     

Labor Order & Calculation of Costs
Item # Date

Requested
Day of
Week

Time 
Requested

# of People
Requested

Est. S/T 
hrs. per
person 

Total Hours x Rate
( ___ # of People  x  ___ # of Hrs. = ___  

Total Hours x Rate )

Estimated
Cost

(If you have more than one labor order, please use the “Additional Labor Request Form” attached.) 

Ex
am

pl
e

  1017       1/2         Fri.         3     2              2       1         4   120.75  483.00
  2             181.25              362.50

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

 Total D/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

 Total D/T Hours x  $                                 = $

 

Est. O/T 
hrs. per
person

Est. D/T 
hrs. per
person 

Cancellation:  Cancellation within 48 hours of scheduled start will be charged a 1-hour
minimum per man at the applicable hourly rate.  Cancellations must be received in writing.
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=


Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Packing List of all materials shipped including crate/case numbers.  Also include copies of inbound Bill(s) of Lading if possible.
Complete set-up instructions.
Set-up drawings/pictures, including front view, top view, and side view.  If your booth is a bulk area, please provide an overview      
showing the location of neighboring booths.  Also, please include a listing of all graphics and their placement on these diagrams.
Packing instructions for the proper re-packing of all booth properties.
Contact name and 24-hour emergency phone number:__________________________________________________________
All of the above requested Installation / Dismantle information is included within the exhibit shipment.

 

     Copy of Bill of Lading Attached  
Carrier:_____________________________  Ship Date:____________________
Shipped By:______________________________  City & State:___________________ 
Weight:___________________  Tracking Number: _____________________________
Number if Pieces:________________  Estimated Arrival Date:____________________       
Description/Color of Case(s)/Crate(s):________________________________________

Inbound Freight Information 

Outbound Freight Information

Required Installation / Dismantle Information

Only when provided the complete information requested below will we be able to install/dismantle your booth in a timely fashion.  
Lack of this information may result in costly delays and/or damages to your booth due to improper installation or packing, for which 
we will not be held responsible.  Failure to provide the information requested will result in this order being processed as a customer 
supervised installation/dismantle.  (Copies of this form are acceptable if you have multiple inbound/outbound shipment.)  

CARRIER SCHEDULED:  __________________________  SCHEDULED PICK-UP DATE & TIME:  ____________________

Genesis Supervised Labor 
Information Fact Sheet

 Bill Freight Charges To:  (Complete only if different than ship to address)

  Company Name:  ____________________________________

  Address 1:  _________________________________________

  Address 2:  _________________________________________

  City:  __________________ St: ________  Zip: ____________

  Attn:  _______________________  Phone: ________________

Ship To:

Company Name:  ____________________________________

Address 1:  _________________________________________

Address 2:  _________________________________________

City:  __________________ St: ________  Zip: ____________

Attn:  _______________________  Phone: ________________

If any of your outbound shipping information changes, please notify us as soon as possible.  
Genesis Exposition Services will not be responsible for shipments shipped out incorrectly.

*Please note that completion of this form is not neccessary if someone
 from your company will be present to supervise your requested labor.

Ship To:  
(YOUR COMPANY NAME) 
Genesis Expo. Srvcs.  c/o FREEMAN
10088 General Drive
Orlando, FL  32824
Ulta Beauty FLC - (Description: Sign, booth)
(YOUR BOOTH NUMBER)
Must Arrive Between:
March 11, 2024 thru April 9, 2024

T Force Freight is the official show carrier.  If you choose to use a carrier other than T Force Freight, you are responsible for 
scheduling the pick-up.  All freight carriers (other than the official carrier, T Force Freight) must be checked into the loading 
docks no later than 8:30 PM on Tuesday, April 16th for small outbound shipments and by 12:00 PM on Wednesday, April 17th 
for full truck loads.

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Additional Install / Dismantle 
Display Labor Request

                                     

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

Labor Order & Calculation of Costs
Item # Date

Requested
Day of
Week

Time 
Requested

# of People
Requested

Est. S/T hrs. 
per person 

Est. O/T hrs. 
per person 

Total Hours x Rate
( ___ # of People  x  ___ # of Hrs. = ___  

Total Hours x Rate )

Estimated
Cost

Subtotal = $_______________
Copy this subtotal to the Payment Authorization Form

(If you have more than twelve labor orders, please make copies of this form.) 

The Additional Labor Request Order Form is to be used as a continuation of your labor requests from one of the prior labor order forms.  For labor codes, pricing, policies, terms 
and conditions, please refer to the appropriate form.  If you require more than twelve labor orders, copies of this form are acceptable.  

Supervisor will be:  _________________________________________
Cell Phone:  ___________________________________________

Cancellation:  Cancellation within 48 hours of scheduled start will be charged a 1-hour 
minimum per man at the applicable hourly rate.  Cancellations must be received in writing.
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=




Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

In-Booth Forklift w/Operator
Labor Order Form

Labor Policies, Terms & Conditions
If your exhibit includes large headers, overhanging structures, heavy machinery or display components (in excess of 70 pounds per person) which cannot be lifted in place 
by display labor, you will require a forklift w/ operator for your installation and dismantle.  The forklift comes with one operator.  If additional labor is required, they may be 
ordered with the Install and Dismantle Display Labor Order Form and will be billed at the published rates on that form.  This form is not intended for the ordering of unloading/
loading services.  For information and cost relative to unloading and reloading your display, please see the Drayage Information and Service Order Form enclosed.
NOTE:   Your company is encouraged to carry insurance covering potential damages or loss associated with your display.  Genesis Exposition Services assumes no liability for 
loss, damage or bodily injury arising out of the installation and/or dismantling of Exhibitor’s property by Genesis-provided labor.  Exhibitor assumes the responsibility, and any 
liability arising therefrom, for the work performed by Genesis labor under Exhibitor’s supervision.  In any case, the liability of Genesis Exposition Services will be limited to a 
maximum of 50% of the total labor bill, not to exceed $1000.     

  Item Item Description S/T O/T D/T
1005 Customer Supervised - Install - Forklift w/Operator - up to 5,000 lbs. weight capacity/maximum height 15’ $250.75 per hr. $311.25 per hr. $371.50 per hr.
1007 Customer Supervised - Dismantle - Forklift w/Operator - up to 5,000 lbs. weight capacity/maximum height 15’ $250.75 per hr. $311.25 per hr. $371.50 per hr.
1001 Customer Supervised - Install - 4-Stage Forklift w/Operator - up to 5,000 lbs. weight capacity/maximum height 20’ $380.75 per hr. $441.25 per hr. $501.50 per hr
1003 Customer Supervised - Dismantle - 4-Stage Forklift w/Operator - up to 5,000 lbs. weight capacity/maximum height 20’ $380.75 per hr. $441.25 per hr. $501.50 per hr
1004 Cage for Forklift, in addition to the cost of the forklift w/operator for actual hours used $63.00 per hr. $  63.00 per hr. $  63.00 per hr.
**** All Genesis Supervised labor orders must be submitted with completed Genesis Supervision Factsheet  

Labor Rates

•	 There is a 1-hour minimum charge per forklift w/operator ordered, with billing in 1-hour increments thereafter.
•	 Exhibit representative must check in at service desk to pick up labor, as well as check the labor back in at the service desk upon completion of work.
•	 Failure to pick up labor at time requested will result in a 1-hour per forklift w/operator no-show charge.
•	 Every attempt will be made to provide labor at the time requested, however, start time guaranteed only at start of work day.
•	 When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth

Supervisor will be:  _________________________________________
Cell Phone:  ___________________________________________

Straight Time 
  
Overtime

Double Time

Monday - Friday, 8:00 a.m. - 5:00 p.m.

Monday - Friday, 5:00 p.m. - Midnight.  In addition, any hours worked on non-published move-in / move-out days will be charged at overtime, 
with a 5-hour minimum charge.Monday - Saturday, Midnight - 8:00 a.m., all day Sundays & Holidays.  
Monday - Saturday, Midnight - 8:00 a.m., all day Sundays & Holidays. 

                                     

Labor Order & Calculation of Costs
Item # Date

Requested
Day of
Week

Time 
Requested

# of People
Requested

Est. S/T 
hrs. per
person 

Total Hours x Rate
( ___ # of People  x  ___ # of Hrs. = ___  

Total Hours x Rate )

Estimated
Cost

(If you have more than one labor order, please use the“Additional Labor Request Form” attached.) 

Ex
am

pl
e   1005       1/2         Fri.         3     1              2       1         2   250.75          501.50

  1   311.25  311.25
AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

 Total D/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

 Total D/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

Est. O/T 
hrs. per
person 

Est. D/T 
hrs. per
person 

Subtotal = $_______________
Copy this subtotal to the Payment Authorization Form

Cancellation:  Cancellation within 48 hours of scheduled start will be charged a 1-hour
minimum per man at the applicable hourly rate.  Cancellations must be received in writing.
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Additional In-Booth 
Forklift Labor Request Order 

                                     

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $ = $

PM Total O/T Hours x  $ = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

AM Total S/T Hours x  $                                 = $

PM Total O/T Hours x  $                                 = $

Labor Order & Calculation of Costs
Item # Date

Requested
Day of
Week

Time 
Requested

# of People
Requested

Est. S/T hrs. 
per person 

Est. O/T hrs. 
per person 

Total Hours x Rate
( ___ # of People  x  ___ # of Hrs. = ___  

Total Hours x Rate )

Estimated
Cost

Subtotal = $_______________
Copy this subtotal to the Payment Authorization Form

(If you have more than twelve labor orders, please make copies of this form.) 

The Additional Labor Request Order Form is to be used as a continuation of your labor requests from one of the prior labor order forms.  For labor codes, pricing, policies, terms 
and conditions, please refer to the appropriate form.  If you require more than twelve labor orders, copies of this form are acceptable.  

Supervisor will be:  _________________________________________
Cell Phone:  ___________________________________________

Cancellation:  Cancellation within 48 hours of scheduled start will be charged a 1-hour 
minimum per man at the applicable hourly rate.  Cancellations must be received in writing.
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

 (915)  Periodical Porter Service, includes emptying wastebaskets and policing exhibit space 
  at 2-hour intervals during show hours ....................................................................................................... $ 362.50 Per day

 (901) ONCE Vacuum carpet and empty wastebaskets ONCE before opening of exhibit   .............................................$ .60 per sq. ft.
 
There will be an additional charge for cleaning carpets that are subjected to excessive wear and tear such as wood or metal shavings generated by
demonstrations in the booth, food sampling, landscape, etc.

 Booth Vacuuming

The cleaning services provided by the exhibit hall include only a general sweeping of the aisle.  All rental carpets ordered from the Genesis Exposition 
Services are installed in clean condition.  Any cleaning service required within your booth space for debris accumulated during set-up and exhibit hours 
should be ordered below.

All rates are based on the total square footage of your exhibit space.  (100 square foot minimum)
Please check preference below:

 Additional Services

    Please check preference below:
 ONCE  ---  Specify Day: ____________________________Date: _______________________________     
 OTHER --- Specify Day(s) Date(s) ________________________________________________________  

 Calculation of Cleaning Services Costs

* Vacuuming:       ______ft. x  ft. _______ = _______ sq. ft. (100 sq. ft. min.)  x  _________ per sq. ft.  x ________day(s)   = $ _____________
      
     
* Porter Service: _______days     x   $362.50  per day _______________________________________________________ = $ _____________ 

Cleaning Service
Order Form

Cancellation:  Cancellation after the deadline will be at 25% of prevailing rate.
Late Request:   Requests after deadline will be filled as available.

       Subtotal This Form:$______________
Please copy this subtotal to the 

Payment Authorization Form

mailto:orders%40genexpo.com?subject=




Ulta Beauty FLC #8582-24

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any   
 orders received before the deadline date without payment will be charged at the standard rates.
 
            Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
            All orders are subject to the terms and conditions as outlined on the payment form.

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

       Booth Number:   _______________________

Discount Deadline Date:  Friday, March 1, 2024
Artwork Deadline:  March 13, 2024 to receive discount pricing.
Cancellation Policy:  Cancellation after order processing will be at 25% of prevailing
 rate. Cancellation after delivery and/or installation will be at 100% of prevailing rate.  

First Timer Tabletop
Rental Display

First Timer - Included Booth Equipment

First Timer Exhibits will be located in a designated area of the show floor and are only eligible for First Time FLC exhibitors.  These 
booths will include the following equipment:

1 - Booth ID Sign
2 - Side Chairs
1 - 8’ x 30” Black Skirted Table
1 - Wastebasket

First Timer exhibitors must utilize the provided table for displaying, as floor standing signage and/or exhibits are not permitted.  If 
you interested, you are able to rent the following 8’ Tabletop Display which can be custimized with digital graphics.
  Tabletop Rental Display (optional)

8’ Standard Tabletop Display Includes:
•  1 - digitally printed header sign 
•  Solid white PVC panels          
•  3 - Armlights
•  2 - 1M x 12” deep white shelves
•  1 - 8’ Skirted Table

 Please select desired skirt color for included 8’  Table. Black will be provided if no skirt color is 
indicated below:

 Item # Item Description Qty Discount Standard Total
 4199 8’ Standard Tabletop Display   $ 2,048.00 $ 3,072.00   
  with Digital Graphic Header ONLY   
  & solid white PVC panels.   
 4199 8’ Premium Tabletop Display  $ 3,098.00 $ 4,647.00  
  with Digital Graphics on Header panel 

   & all (5) wall panels.   

Electrical or Utilities Under Carpet?

Black (04)  White (16)    Royal Blue (06)  
Red (14)   Grey (09)   
       

Yes       No

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form 

where 6.5% SALES TAX will be calculated.

Graphic Submission Instructions
Please upload your artwork to our website www.genexpo.com by following the instructions found 
under the “Upload Artwork” tab.   An EPS Vector format file, with all fonts converted to outline, 
is required as well as a hard copy with the order to receive custom graphics.  If a Digital artwork 
for the ID Header is not received, your company name in standard black vinyl lettering on a white 
background will be provided.  No refunds on artwork cancelled after production.

mailto:orders%40genexpo.com?subject=
http://www.genexpo.com




Ulta Beauty FLC #8582-24

Discount Deadline Date:  March 1, 2024
Artwork Deadline:  March 13, 2024 to receive discount pricing.
Cancellation Policy:  Cancellation after order processing will be at 25% of prevailing
 rate. Cancellation after delivery and/or installation will be at 100% of prevailing rate.  

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any   
 orders received before the deadline date without payment will be charged at the standard rates.
 
            Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
            All orders are subject to the terms and conditions as outlined on the payment form.

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

       Booth Number:   _______________________

 If yes, please submit a diagram indicating adjacent booth numbers to 
show orientation to insure proper placement before installing your 
exhibit.  
If a diagram is not submitted and services are installed in the 
improper location, Genesis will not be held responsible and labor 
fees will be applied to dismantle/move the structure. 

Rental Displays & Accessories
Order Form

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form 

where 6.5% SALES TAX will be calculated.

 Item # Item Description Qty Discount Standard Total

 4021  1M x 8’ Room PVC Wall Panel  $410.00 $615.00   

 4022 1M Locking Door Unit  $504.00 $756.00 

 4082 Halogen Arm Light - Black  $113.00 $170.00   

  4071 Display Shelf, 1M x 12” deep  $  88.00  $132.00 

 4043 1M x 1/2M x 40”H Cabinet  $529.00 $794.00 

 4044 2M x 1/2M x40”H Cabinet  $725.00 $1,088.00   

Accessories

Customizations
PVC display sidewall returns, counters and countertops come in solid 
white, but can be upgraded with graphics for an additional cost.  

All display structures can be customized with additional wall panels, 
storage (such as cabinets and/or lockable closet space) and accessories.  
Custom designs for booths 20’ x 20’ or larger are available upon 
request.  

Please contact customer service at 502.266.5101 to discuss your 
display options and pricing based on your specific needs.

Artwork Submission
Once your display order has been finalized and full payment received, 
you will receive a diagram outlining all graphic panel dimensions 
for creating your artwork.  An EPS Vector format file, with all fonts 
converted to outline is required as well as a hard copy with the order to 
receive custom graphics.  

Digital ID Signage is included with item #40003.  If a Digital ID is not 
required, your company name in standard black lettering on a white 
background will be provided. 

Please submit your artwork files by following the instructions found 
under the “Upload Artwork” tab on our website www.genexpo.com. 
Once processed, a graphic proof will be provided to you for final 
approval.  No refunds on artwork cancelled after production.

 Please select desired standard carpet color.  Gray will be provided if no carpet 
color is indicated below:

Black (04)              Royal Blue (06)       Grey (09)  
Red (14)                Blue Jay (92)              Pepper (91) 
       

 Item # Item Description Qty Discount Standard Total

 40003 10’ PVC Backwall Display  $5,035.00 $7,553.00 

  w/ Sidewall Returns      

 40004 20’ PVC Backwall Display  $9,686.00 $14,529.00  

  w/ Sidewall Returns     

 

PVC Displays with Sidewall Returns

 Item # Item Description Qty Discount Standard Total

 40001 10’ Fabric Backwall Display   $3,507.00 $5,261.00 

 40002 20’ Fabric Backwall Display  $6,615.00 $9,923.00 

Fabric Backwall Displays

 Indicate Carpet Color Choice
 Please select desired standard carpet color.  Gray will be provided if no carpet 
color is indicated below:

Electrical or Utilities Under Carpet?
Yes       No

 PVC Displays with Sidewall Returns & Shelves
 Item # Item Description Qty Discount Standard Total

 40005 10’ PVC Backwall Display  $7,088.00 $10,632.00 

  w/ Sidewall Returns & Shelves      

 40006 20’ PVC Backwall Display  $11,498.00 $17,247.00  

  w/ Sidewall Returns & Shelves     

mailto:orders%40genexpo.com?subject=
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Furniture & Accessories
Rental Order Form

2’ wide x 30” high Display Tables

Black (04)    Royal Blue (06)    Grey (09)    Red (14)     White (16)Circle 
Color: Choices not indicated will be selected by Genesis Exposition Services.

2’ wide x 42” high Display Counters

Additional Tables
 Item # Item Description    Qty Discount Standard Total

 401 Wastebasket w/liner  $  24.75 $  33.50 

 407 Easel, tripod  $  46.25 $  62.50 

 413 Coat Rack  $  51.50 $  69.50 

 439 Retractable Stanchion   $108.00 $146.00   

 409 Bag Stand  $113.00 $153.00 

 425 Sign Frame, Chrome 22” x 28”  $118.00 $159.00   

 

Accessories

Chairs

 Item # Item Description    Qty Discount Standard Total

 541 3’ ht. siderail drapery per ln./ft.  $  14.50 $  19.50 

 543 8’ ht. backwall drapery per ln./ft.  $  20.50 $  27.75 

 545 12’ ht. backwall drapery per ln./ft.  $  25.75 $  34.75 

 507 30” ht. Skirt   $  61.75 $  83.25 

 509 40” ht. Skirt   $  78.25 $105.75 

   

Special Draping / Skirting

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form 

where 6.5% SALES TAX will be calculated.

 Item # Item Description     Qty Discount Standard Total

 201 Pedestal Table - 24” dia. x 30” ht.  $185.00 $250.00 

 210 Pedestal Table - 36” dia. - 30” ht.  $206.00 $278.00 

 208 Pedestal Table - 24” dia. x 42” ht.  $185.00 $250.00 

 225 Pedestal Table - 36” dia. - 42” ht.  $206.00 $278.00 

 Item # Item Description     Qty Discount Standard Total

 223 4’ x 30” ht. Skirted table (4 sides)  $170.00 $230.00 

 233 6’ x 30” ht. Skirted table  $191.00 $258.00   

 253 8’ x 30” ht. Skirted table  $211.00 $285.00 

 522 4th Side Skirting for 6’ & 8’ table  $  51.50 $  69.50 

 222 4’ x 30” ht. Non-skirted table  $  61.75 $  83.25 

 232 6’ x 30” ht. Non-skirted table  $  77.25 $104.25   

 252 8’ x 30” ht. Non-skirted table  $  92.75 $125.25  

 Item # Item Description      Qty Discount Standard Total

     229     4’ x 42” ht. Skirted counter (4 sides)  $191.00 $258.00 

 239 6’ x 42” ht. Skirted counter  $211.00 $285.00 

 259 8’ x 42” ht. Skirted counter  $232.00 $313.00 

 530 4th Side Skrtg. for 6’& 8’ Counter  $  67.00 $  90.50 

 228 4’ x 42” ht. Non-skirted counter  $  72.00 $  97.25 

 238 6’ x 42” ht. Non-skirted counter  $  87.50 $118.25 

 258 8’ x 42” ht. Non-skirted counter  $  103.00 $139.00 

(Does not include 
labor to install)

(Does not include 
labor to install)

 Item # Item Description    Qty Discount Standard Total

 603 4’ x 8’ Bulletin Board - Gray  $155.00 $209.00 

  

Tackboard

Circle Orientation: Horizontal Vertical 

Circle 
Color: Choices not indicated will be selected by Genesis Exposition Services.

Circle 
Color: Choices not indicated will be selected by Genesis Exposition Services.

 Item # Item Description    Qty Discount Standard Total

 105 Padded Arm Chair  $103.00 $139.00 

 103 Padded Side Chair - Armless  $  92.75 $125.25 

 131 Padded Stool with Back  $134.00 $181.00   

 101 Plastic Side Chair  $  82.50 $111.50  

 107 Plastic Stool with Back  $108.00 $146.00 

Black (04)    Royal Blue (06)    Grey (09)    Red (14)     White (16)

Black (04)    Royal Blue (06)    Grey (09)    Red (14)     White (16)

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 50% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=




Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Circle
 Color: 

Circle
 Color: 

Onyx/Black       Crimson / Cardinal      Graphite / Charcoal       Ivory       Flannel / Gray Pearl      Deep Navy       Snow / White
                         (47)                            (46)                                 (74)                      (44)                       (78)                          (72)                    (43)

Black     Royal Blue     Gray     Blue Jay / Midnight Blue     Red     Pepper / Tuxedo 
                                                            (04)            (06)             (09)                        (92)                       (14)              (91)

Premium:   Onyx/Black       Crimson / Cardinal      Graphite / Charcoal       Ivory       Flannel / Gray Pearl      Deep Navy       Snow / White
Standard:   Black Royal Blue Gray Blue Jay / Midnight Blue Red Pepper / Tuxedo  

 Item # Item Description Select Discount Standard     Total

 301 10’ x 10’ Standard Carpet only  $  194.00 $  291.00 

 302 10’ x 20’ Standard Carpet only  $  388.00 $  582.00 

 303 10’ x 30’ Standard Carpet only  $  582.00 $  873.00 

 304 10’ x 40’ Standard Carpet only  $  776.00 $1,164.00 

 Item # Item Description Select Discount Standard     Total

 335 10’ x 10’ Premium Carpet & Pad  $  483.00 $  725.00 

 336 10’ x 20’ Premium Carpet & Pad  $  966.00 $1,450.00 

 337 10’ x 30’ Premium Carpet & Pad  $1,449.00 $2,175.00 

 338 10’ x 40’ Premium Carpet & Pad  $1,932.00 $2,900.00 

Carpet Rental 
Order Form

Standard Carpet Only

Area Carpet, Padding & Visqueen

Standard Carpet & Padding Packages

 309 10’ x 10’ Standard Carpet & Pad  $  299.00 $  449.00 

 310 10’ x 20’ Standard Carpet & Pad  $  598.00 $  898.00 

 311 10’ x 30’ Standard Carpet & Pad  $  897.00  $1,347.00 

 312 10’ x 40’ Standard Carpet & Pad  $1,196.00 $1,796.00  

Premium Carpet OnlyPremium Carpet & Padding Packages

 Item # Item Description                                      Square Footage Calculation Multiply Discount Standard Total

 328 Premium Area Carpet  ____________ft. wide x __________ ft. long = __________ sq/ft. total multiply by rate $  5.20 $  7.80  

 314 Standard Area Carpet ____________ft. wide x __________ ft. long = __________ sq/ft. total multiply by rate $  3.94 $  5.91 

 350 Padded Area ____________ft. wide x __________ ft. long = __________ sq/ft. total multiply by rate $  1.26 $  1.89 

 360 Plastic Covering Area  ____________ft. wide x __________ ft. long = __________ sq/ft. total multiply by rate $  0.47 $  0.71  

Area  carpet is custom cut and designed for bulk area spaces.  Simply order the total square footage of carpet using the square footage calculation section and select your color.  
If you desire additional items, such as borders or inlaid designs, please contact Genesis Exposition Services directly for a detailed quote.  

The custom cut carpet price includes trimming, seaming, all necessary taping, drayage, installation and removal.

Cut  carpet is designed for installation in standard exhibit booths, not for bulk area booths.  If complete area carpet is desired, please use the Area Carpet section below to place 
your order.  Multiples of standard carpet packages will not be provided.   

Premium carpet is a 34-ounce carpet that is more luxurious than standard exposition grade carpet.  Cut  carpet is designed for installation in standard exhibit booths, not for bulk 
area booths.  If complete area carpet is desired, please use the Area Carpet section below to place your order.  Multiples of premium carpet packages will not be provided.   

 Item # Item Description Select Discount Standard     Total

 331 10’ x 10’ Premium Carpet only  $  404.00 $  606.00 

 332 10’ x 20’ Premium Carpet only  $  808.00 $1,212.00 

 333 10’ x 30’ Premium Carpet only  $1,212.00 $1,818.00 

 334 10’ x 40’ Premium Carpet only  $1,616.00 $2,424.00 

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form 

where 6.5% SALES TAX will be calculated.

 Item # Item Description Select Discount Standard     Total

*All Genesis carpet orders include installation prior to your 
scheduled move-in, removal after the close of the show and 
material handling.  

Area Carpet, Padding & Visqueen

Cancellation Policy:  Cancellation after order processing will be at 25% of 
prevailing rate.  Cancellation after delivery will be at 50% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Cafe & Dining Tables - Brochure Pages 36 - 37
Qty. Description Discount Standard Total

  CAFE TABLES ROUND WITH BLACK BASE      
(4749) City Cafe Table - 30” Round x 30”H - Maple Top $ 327.00 $ 491.00  
 (4750) City Cafe Table - 36” Round x 30”H - Maple Top $ 336.00 $ 504.00
 (4804) Walnut Cafe Table - 32” Round x 30”H - Black Base $ 466.00 $ 699.00
 (4392) Euro Cafe Table - 30” Round x 30”H - Black Top $ 327.00 $ 491.00
 (4393) Euro Cafe Table - 36” Round x 30”H - Black Top $ 336.00 $ 504.00
 (4751) Summit Cafe Table - 30” Round x 30”H - White Top $ 327.00 $ 491.00
 (4752) Summit Cafe Table - 36” Round x 30”H - White Top $ 336.00 $ 504.00
  CAFE TABLES ROUND WITH CHROME BASE
 (4389) Silk Cafe Table - 30” Round x 30”H - Black Top $ 327.00 $ 491.00
 (4390) Silk Cafe Table - 36” Round x 30”H - Black Top $ 336.00 $ 504.00
 (4805) Walnut Cafe Table - 32” Round x 30”H - Chrome Base $ 466.00 $ 699.00
 (4605) Blanco Cafe Table - 30” Round x 30”H - White Top $ 327.00 $ 491.00
 (4606) Blanco Cafe Table - 36” Round x 30”H - White Top $ 336.00 $ 504.00
 (4404) Park Ave Cafe Table - 30” Round x 30”H - Maple Top $ 327.00 $ 491.00  
 (4405) Park Ave Cafe Table - 36” Round x 30”H - Maple Top $ 336.00 $ 504.00
  DINING TABLES
 (4415) Element Dining Table $ 799.00 $ 1,199.00 
 (4781)   Aspen Dining Table $ 782.00 $ 1,173.00
 (4416) Tahoe Dining Table $ 1,185.00 $ 1,778.00 
 (4333)   Brio Dining Table $ 1,049.00 $ 1,574.00
 (4335)   Brooklyn Dining Table - Rectangle $ 671.00 $ 1,007.00
 (4336)   Brooklyn Dining Table - Round $ 527.00 $ 791.00
 (4418) Java Dining Table $ 560.00 $ 840.00
 (4419) kool. GLO Dining Table - 60” Round x 30”H $ 948.00 $ 1,422.00    
 Includes Built In Wireless LED Lighting 
 (4420) Cylinder Dining Table - 72”W x 36”D x 30”H $ 903.00 $ 1,355.00
  Includes Built In Wireless LED Lighting 

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Custom Furniture Rental 
Order Form - Page 5 of 15

Pa
ge

 3
6

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
ge

 3
7
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Cafe Tables, Bar Stools & Bar Tables - Brochure Pages 37 - 40
Qty. Description Discount Standard Total

Pa
ge

 3
7

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Custom Furniture Rental 
Order Form - Page 6 of 15

 (4422) Cylinder Cafe Table - 42” Top x 30”H $ 791.00 $ 1,187.00
  Includes Built In Wireless LED Lighting
 (4423) kool. GLO Cafe Table - 36” Square x 30”H $ 831.00 $ 1,247.00   
 Includes Built In Wireless LED Lighting 
(4424) kool. GLO Cafe Table - 48” Square x 30”H $ 948.00 $ 1,422.00   
 Includes Built In Wireless LED Lighting 
 (4426) kool. GLO Cafe Table - 72”W x 24”D x 30”H $ 1,182.00 $ 1,773.00    
 Includes Built In Wireless LED Lighting
 (4806) Milo Stool - Circle color choice below: $ 293.00 $ 440.00
  White, Black, Jade, Chocolate, Victory Blue
  California Wine & Chartreuse
 (4732)   Vienna Stool - Teal $ 344.00 $ 516.00
 (4731)   Vienna Stool - Orange $ 344.00 $ 516.00
 (4730)   Vienna Stool - Smoke Gray $ 344.00 $ 516.00
 (4327)   Clara Stool $ 309.00 $ 464.00
 (4326)   Nexus Stool $ 267.00 $ 401.00
 (4807) Colin Stool $ 259.00 $ 389.00
 (4734) Marcus Stool $ 234.00 $ 351.00
 (4427) Ghost Stool $ 259.00 $ 389.00  
 (4568) Caprice Stool $ 320.00 $ 480.00
 (4569) Sonic Stool $ 259.00 $ 389.00
 (4386) Euro Stool $ 293.00 $ 440.00
(4733) Equino Stool - Circle Color:  White or Black $ 320.00 $ 480.00
 (4556) Criss Cross Stool - Espresso $ 309.00 $ 464.00   
(4555) Criss Cross Stool - White $ 309.00 $ 464.00
 (4566) Regal Stool $ 320.00 $ 480.00
 (4574) Baja Stool $ 163.00 $ 245.00  
 (4330) Fuze Bar Table - Circle Base Color:  Black or Chrome $ 370.00 $ 555.00
 (4748)   Spectrum Bar Table - Base Color: Black or Chrome $ 354.00 $ 531.00
  Circle Top Color:  Blue, Green, Purple or Red 

Pa
ge

 3
8

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
ge

 3
9

Pa
ge

 4
0
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Pedestals  & Bars - Brochure Pages 50 - 53
Qty. Description Discount Standard Total

 (4631) Display Pedestal - 18” Square x 42”H - Black $ 500.00 $ 750.00
 (4630) Display Pedestal - 24” Square x 42”H - Black $ 543.00 $ 815.00
 (4467) Display Pedestal - 14” Square x 36”H - White $ 379.00 $ 569.00 
 (4461) Display Pedestal - 14” Square x 36”H - Black $ 379.00 $ 569.00
 (4469) Display Pedestal - 24” Square x 36”H - Black $ 543.00 $ 815.00
 (4471) Display Pedestal - 24” Square x 36”H - White $ 543.00 $ 815.00
 (4460) Display Pedestal - 14” Square x 30”H - Black $ 354.00 $ 531.00 
 (4466) Display Pedestal - 14” Square x 30”H - White $ 354.00 $ 531.00
 (4633) Display Pedestal - 18” Square x 30”H - Black $ 363.00 $ 545.00
 (4632) Display Pedestal - 24” Square x 30”H - Black $ 490.00 $ 735.00
 (4498) Meridian Bar - Harlequin Silver $ 1,555.00 $ 2,333.00 
  Includes Built In Wireless LED Lighting  
 (4499) Meridian Bar - White Wave $ 1,555.00 $ 2,333.00 
  Includes Built In Wireless LED Lighting
 (4500) Noir Bar - Gatsby Gold $ 1,555.00 $ 2,333.00 
  Includes Built In Wireless LED Lighting 
 (4501) Noir Bar - Bubble Black $ 1,555.00 $ 2,333.00 
  Includes Built In Wireless LED Lighting 
 (4502) Umber Bar $ 1,193.00 $ 1,790.00
 (4459) Agile Bar - Circle Color:  White or Black $ 549.00 $ 824.00
 (4516) VIP Glow Bar - 96”W x 24”D x 42”H (8’) $ 1,365.00 $ 2,048.00
  Includes Built In Wireless LED Lighting 
 (4399) Branding for front panel of 8’ VIP Glow Bar $ 650.00 $ 975.00 
 Branding Dimensions:  93.75”W x 41.25”H (Include 1” bleed)
 Visible Dimensions:  91.75”W x 39.25”H
 (4726) VIP Glow Bar - 72”W x 24”D x 42”H (6’) $ 1,193.00 $ 1,790.00
  Includes Built In Wireless LED Lighting
 (4399) Branding for front panel of 6’ VIP Glow Bar $ 520.00 $ 780.00
 Branding Dimensions:  69.75”W x 41.25”H (Include 1” bleed)
 Visible Dimensions:  67.75”W x 39.25”H

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Pa
ge
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2

Custom Furniture Rental 
Order Form - Page 11 of 15

Pa
ge

 5
0

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
ge

 5
3
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Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Bars, Bar Backs & Office Furnishings - Brochure Pages 53 -  55
Qty. Description Discount Standard Total

 (4727) VIP Glow Bar - 48”W x 24”D x 42”H (4’) $ 1,006.00 $ 1,509.00
  Includes Built In Wireless LED Lighting
 (4399) Branding for front panel of 4’ VIP Glow Bar $ 446.00 $ 669.00   
Branding Dimensions:  45”W x 41”H (Include 1” bleed)
 Visible Dimensions:  43”W x 39”H
 (4517) VIP Glow Bar Curve $ 1,555.00 $ 2,333.00 
  Includes Built In Wireless LED Lighting
 (4399) Branding for VIP Glow Bar Curve $ 657.00 $ 986.00   
Branding Dimensions:  93.75”W x 41.25”H (Include 1” bleed)
VIP Glow Bar Curve Visible Dimensions:  91.75”W x 39.25”H
 (4518) VIP Glow Bar Corner $ 560.00 $ 840.00
  Includes Built In Wireless LED Lighting
 (4399) Branding for VIP Glow Bar Corner (price per side) $ 215.00 $ 323.00   
Branding Dimensions:  23.875”W x 41.25”H (Include 1” bleed)
 Visible Dimensions:  21.875”W x 39.25H
 (4779) Blox Bar Back $ 687.00 $ 1,031.00
 (4780) Piazza Bar Back - Circle Color:  Black or White $ 645.00 $ 968.00
 (4614) Executive Desk - Genoa - Mahogany $ 713.00 $ 1,070.00
 (4521) Executive Desk - Black $ 713.00 $ 1,070.00
 (4613) JR Executive Desk - Genoa Kneespace - Mahogany $ 687.00 $ 1,031.00
 (4765) JR Executive Desk - Black Double Pedestal $ 687.00 $ 1,031.00
 (4764) Storage Credenza - Black $ 602.00 $ 903.00
 (4612) Storage Credenza - Genoa - Mahogany $ 602.00 $ 903.00
 (4480) Computer Counter $ 336.00 $ 504.00
 (4481) Computer Desk $ 320.00 $ 480.00
 (4778) 8’ Conference Table - Charged - White $ 1,434.00 $ 2,151.00
 (4334) 42” Round Conference Table - Black $ 456.00 $ 684.00
 (4449) 42” Round Conference Table - Mahogany $ 456.00 $ 684.00
 (4824) Command 10’ Conference Table  $ 1,006.00 $ 1,509.00
  Circle Color:  Grey, Black or White

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Pa
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Custom Furniture Rental 
Order Form - Page 12 of 15

Pa
ge

 5
4

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
ge

 5
5

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Office Furnishings - Brochure Pages 55 -  58
Qty. Description Discount Standard Total

 (4825) Command 8’ Conference Table  $ 876.00 $ 1,314.00
  Circle Color:  Grey, Black or White
 (4826) Command 6’ Conference Table  $ 815.00 $ 1,223.00
  Circle Color:  Grey, Black or White     
 (4525) Space High Back Chair $ 336.00 $ 504.00
 (4410) Enterprise High Back Chair $ 363.00 $ 545.00
 (4411) Enterprise Mid Back Chair $ 336.00 $ 504.00
 (4607) Tamiri High Back Chair $ 413.00 $ 620.00
 (4608) Tamiri Mid Back Chair $ 363.00 $ 545.00
 (4610) Accord High Back Chair - Circle Color:  White or Black $ 516.00 $ 774.00
 (4758) Goal Drafting Fabric Stool - With Arms $ 293.00 $ 440.00
 (4759) Goal Drafting Fabric Stool - Armless $ 275.00 $ 413.00
 (4757) Goal Task Fabric Chair - Armless $ 251.00 $ 377.00
 (4756) Goal Task Fabric Chair - With Arms $ 275.00 $ 413.00
 (4526) Space Guest Chair $ 286.00 $ 429.00   
(4425) Enterprise Guest Chair $ 309.00 $ 464.00
 (4609) Tamiri Guest Chair $ 336.00 $ 504.00
 (4589) Comet Stack Chair - With Arms $ 251.00 $ 377.00
 (4444) Wood Bookcase - Mahogany $ 645.00 $ 968.00
 (4611) Wood Bookcase - Black $ 645.00 $ 968.00
 (4625) 2 Drawer Lateral File - 36”W x 18”D x 27”H $ 302.00 $ 453.00
 (4452) 2 Drawer Lateral File - 36”W x 20”D x 29”H $ 456.00 $ 684.00 
 (4621) 2 Drawer Vertical File - 15”W x 25”D x 29”H - Letter $ 225.00 $ 338.00
 (4622) 2 Drawer Vertical File - 18”W x 25”D x 29”H - Legal $ 293.00 $ 440.00 
 (4537) 2 Drawer Wood Lateral File - Black $ 456.00 $ 684.00
 (4527) 2 Drawer Wood Lateral File - Mahogany $ 456.00 $ 684.00
 (4627) 4 Drawer Lateral File - 36”W x 18”D x 54”H $ 370.00 $ 555.00
 (4623) 4 Drawer Vertical File - 15”W x 25”D x 52”H - Letter $ 302.00 $ 453.00
 (4624) 4 Drawer Vertical File - 18”W x 25”D x 52”H - Legal $ 336.00 $ 504.00
 (4629) Storage Cabinet $ 370.00 $ 555.00

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.
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Custom Furniture Rental 
Order Form - Page 13 of 15

Pa
ge

 5
5
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Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
ge

 5
6

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Divider Walls & Accent Pillows - Brochure Pages 62 - 65
Qty. Description Discount Standard Total

 (4827) Corbin Divider Wall   $ 686.00 $ 1,029.00
  Circle Orientation:  Vertical or Horizontal
 (4828) Vortex Divider Wall $ 686.00 $ 1,029.00
  Circle Orientation:  Vertical or Horizontal
 (4829) Blaze Divider Wall $ 686.00 $ 1,029.00
  Circle Orientation:  Vertical or Horizontal
 (4830) Corbin Pony Wall  $ 1,370.00 $ 2,055.00
 Circle Top Choice:  Pasadena, White Barn or Fire Steel
 (4831) Vortex Pony Wall $ 1,370.00 $ 2,055.00
 Circle Top Choice:  Pasadena, White Barn or Fire Steel
 (4832) Blaze Pony Wall $ 1,370.00 $ 2,055.00
 Circle Top Choice:  Pasadena, White Barn or Fire Steel
 (4538) Solid Accent Pillows - 16” Square $ 62.00 $ 93.00  
 Requested color(s):
  
 (4539) Textured Accent Pillows - 18” Square $ 62.00 $ 93.00  
 Requested color(s):
  
 (4576) Luxe Accent Pillows - 17” Square $ 62.00 $ 93.00  
 Requested color(s):

 (4577) Benton Accent Pillows - 17” Square $ 62.00 $ 93.00  
 Requested color(s):

 (4578) Romi Accent Pillows - 17” Square $ 65.00 $ 98.00  
 Requested color(s):

 (4540) Patterned Accent Pillows - 16” Square $ 62.00 $ 93.00  
 Requested color(s):

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Custom Furniture Rental 
Order Form - Page 14 of 15
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Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

Pa
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 6
5

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Lighting & Accessories - Brochure Pages 66 -  67
Qty. Description Discount Standard Total

 (4772) Neutrino Floor Lamp $ 234.00 $ 351.00
 (4833) Alder Table Lamp $ 184.00 $ 276.00
 (4834) Alder Floor Lamp $ 251.00 $ 377.00
 (4835) Journey Table Lamp $ 248.00 $ 372.00
(4836) Journey Floor Lamp $ 327.00 $ 491.00
 (4837) Mystic Table Lamp $ 248.00 $ 372.00
 (4838) Mystic Floor Lamp $ 327.00 $ 491.00
 (4839) Silo Table Lamp $ 248.00 $ 372.00
  Circle Shade Color:  Grey or White
 (4840) Silo Floor Lamp $ 327.00 $ 491.00 
  Circle Shade Color:  Grey or White
 (4541) Rugs - 5’W x 8’L $ 645.00 $ 968.00
  Circle color: Grass or Pearl 
 (4549) 7’ Box Hedge - 39”W x 12”D x 84”H $ 1,270.00 $ 1,905.00
 (4550) 3’ Box Hedge - 72”W x 12”D x 36”H $ 1,099.00 $ 1,649.00
 (4767) Argento Literature Rack $ 251.00 $ 377.00
 (4766) Nero Literature Rack $ 251.00 $ 377.00
 (4476) Alto Literature Rack $ 259.00 $ 389.00  
 (4551) Plexi Display Unit $ 732.00 $ 1,098.00
 (4552) LED Acrylic Pedestal - 17” Square x 42”H $ 732.00 $ 1,098.00
  Includes Built In Wireless LED Lighting
 (4492) kool. GLO Pedestal - 24” Square x 42”H (Bar Height) $ 710.00 $ 1,065.00   
 Includes Built In Wireless LED Lighting
 (4493) kool. GLO Pedestal - 24” Square x 30”H (Cafe Height) $ 710.00 $ 1,065.00   
 Includes Built In Wireless LED Lighting

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Custom Furniture Rental 
Order Form - Page 15 of 15
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Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Digital Graphics prices include printing and mounting (from your artwork) on white substraight.  Signs other than sizes listed below will be prepared on a sq. 
ft. basis, rounded to the nearest 1/2 ft. x 1/2 ft.  Minimum order - $ 45.00.

_____  (861)  7” x 11” Digital Sign - Single Sided .......................................................................................................... $   56.00 $   84.00 $_______
_____  (863) 11” x 14” Digital Sign - Single Sided ......................................................................................................... $   62.50 $   93.75 $_______
_____  (865) 14” x 22” Digital Sign - Single Sided  ....................................................................................................... $   75.00 $ 112.50 $_______
_____  (867)  7” x 44” Digital Sign - Single Sided ......................................................................................................... $   75.00 $ 112.50 $_______
_____  (871) 14” x 44” Digital Sign - Single Sided ........................................................................................................ $ 105.00 $ 158.00 $_______
_____  (873) 22” x 28” Digital Sign - Single Sided ........................................................................................................ $ 112.50 $ 168.75 $_______
_____  (875) 28” x 44” Digital Sign - Single Sided ........................................................................................................ $ 130.00 $ 195.00 $_______
_____  (882) Foamcore _____ x _____ - Single Sided ................................................................................................... $18.50 sq. ft.  $27.75 sq. ft. $_______ 
_____  (883) Sentra _____ x _____  - Single Sided  ....................................................................................................... $20.00 sq. ft.  $30.00 sq. ft. $_______
_____  (885) Banner  _____ x _____ - Single Sided (Does not include grommets and/or pole pocket, call for pricing) .... $18.00 sq. ft. $27.00 sq. ft. $_______
_____  (827) Easel back for tabletop size signs ............................................................................................................... $  10.25 $   15.50 $_______
_____  (899) Double Sided Graphics - Add an additional 75% to Single Sided Cost ..................................................................................................$_______

To order your graphics, complete this form and attach your sign copy or electronic file.  Please see artwork guidelines for electronic files below.  Prices 
indicated below are based on preparation of sign from customer copy or, if digital, computerized artwork supplied.  Additional charges may apply for file 
conversion, resizing, retouching, cloning or color correcting artwork at $50 per hour if file is not received print ready.

Digital Graphics

Sign Copy

Background Color:__________________    Lettering Color:__________________

Select Orientation:
         Vertical
         Horizontal

Qty. Code Description Discount Rate Standard Rate Amount

Enter desired sign copy in box to the left.  Please print.  Attach a separate 
form if necessary.  

Custom Graphics
Order Form

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form 

where 6.5% SALES TAX will be calculated.

Guidelines for Submitting Digital Artwork
In order to provide the best possible quality graphics,  please provide complete, print-ready digital art files in a PC vector format.  Additional requirements listed 
below.
• Minimum of 100 dpi resolution at full size of actual finished product or 50%.
• Acceptable file software formats - ADOBE - Illustrator, InDesign, and Photoshop
• Acceptable file types: EPS, AI, TIF and JPG
• Contact name, phone number and e-mail address of art creator if applicable
• If submitting a “vector” file, include all fonts, or convert fonts to outlines or paths
Please submit your artwork via https://genexpo.wetransfer.com.  Please feel free to contact us if you have any questions.   

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after production will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=


Payment Policy:   Advance Discount:   To obtain the discount pricing, your order with full payment must be received by the deadline date published above.  Any 
 orders received before the deadline date without payment will be charged at the standard rates.

   Yes, I have reviewed the Payment Policy and enclosed the Payment Form.   
   All orders are subject to the terms and conditions as outlined on the payment form.

Ulta Beauty FLC #8582-24

Discount Deadline Date:  Wednesday, March 13, 2024

Company Name _________________________________________________ Phone  _________________________________________________________

Street Address __________________________________________________ Fax ____________________________________________________________

City / State / Zip_________________________________________________  Print Name ______________________________________________________

Email  _________________________________________________________ Signature _____________________________________  Date ______________

10801 Plantside Drive,  Louisville, Kentucky  40299-2419
Telephone: 502.266.5101   Fax: 502.266.5102

Email:  orders@genexpo.com

Remit to:

Booth Number:   _______________________

Qty. ________ (1507) 3 ft. ht. Tropical - Slim / Full ...............................................................$85.00...............$115.00   __________ 
Qty. ________ (1509) 4 ft. ht. Tropical - Slim / Full ...............................................................$95.00...............$128.00 __________
Qty. ________ (1511) 5 ft. ht. Tropical - Slim / Full ...............................................................$105.00.............$142.00 __________ 
Qty. ________ (1513) 6 ft. ht. Tropical - Slim / Full ...............................................................$140.00.............$189.00 __________
Qty. ________ (1515) 7 ft. ht. Tropical - Slim / Full ...............................................................$170.00.............$230.00 __________ 

POTTED PLANTS - Indicate Color Selection  DISCOUNT  STANDARD COST

CUSTOM FLOWER ARRANGEMENTS  

TROPICAL GREEN PLANTS   DISCOUNT  STANDARD COST

SPECIAL REQUIREMENTS AND LANDSCAPING - other than items listed above 

Prices on bark, moss, fencing, fountains, (1573) hedge plants, (1599) general landscaping are available when submitting “To Scale 
Layout of Desired”.  Feel free to phone us to discuss or fax your layout to the number indicated on the letterhead above.  If you wish, 
we can have a representative visit your exhibit space.  
COMPLETE THE FOLLOWING ONLY IF YOU HAVE REQUIREMENTS OTHER THAN THOSE LISTED ABOVE:
*  (1599)  Please have florist come to our Booth No. _______ at ______________ A.M. / P.M. on ____________ and see our
Representative ______________________________________________________________________________ for instructions.
Please provide telephone #    (                           ) _______________________________where representative can be reached in 
advance.

Qty. ________ (1501) Azaleas - Live available in season .......................................................$70.00...............$95.00 ___________
Qty. ________ (1502) Bromeliads - Live, available in season ................................................$70.00...............$95.00 ___________ 
Qty. ________ (1503) Chrysanthemums - Live, White / Yellow .............................................$65.00...............$88.00 ___________ 
Qty. ________ (1505) Ferns - Live, Floor / Hanging ...............................................................$70.00...............$95.00 ___________ 

Qty. ________ Placement:  Table Top, Floor, etc.: _______________________________________________________________
  Style/Description:  Center Piece, Tall, Low, One Sided, etc.:___________________________________________   
  Specific flower(s)/plant(s) and/or colors:__________________________________________________________
                         Please feel free to include any photos you may also have.

Please indicate color and floor/hanging selections by circling

Please indicate slim / full selections by circling

Please email your request to megan@genexpo.com for availability and pricing.  Be sure to include the following details.

Floral Rental
Order Form

Subtotal This Form: $______________
Copy this subtotal to the Payment Authorization Form where 6.5% SALES TAX will be calculated.

Cancellation Policy:  Cancellation after order processing will be at 10% of 
prevailing rate.  Cancellation after delivery will be at 100% of prevailing rate.  
Late Request:   Requests after deadline will be filled as available.

mailto:orders%40genexpo.com?subject=














Glenn.Ballou
Text Box
Exhibitor Online Orders - are limited to 10 days prior to the date of the event. Ordering within the 10 day mark will not be available Online, and you will need to reach out to your assigned Exhibitor Catering Sales Manager to place an order for that date.When placing your order, please write the 'Start-Time' and 'End-Time' within the note section of any menu item you wish to have delivered at a specific time of day.





Mitzel Montero
Account Executive
mmontero@hello-dmc.com 
M: 786.587.6963

Entertainment: 
o Models
o Talent
o Musical
o Interactive

And more!

https://www.hello-dmc.com/
https://www.instagram.com/hellodmc/
https://www.facebook.com/HelloDMC/
https://www.linkedin.com/company/hello-destination-management/
mailto:mmontero@hello-dmc.com
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